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We at Techsters Labs take care of all your needs. We believe in providing best quality service

but in simple and easy way.

Following is the guidelines provided how to use and customize our Advanced Cheque Printing
System:

How To Enter a Bank Details:

¢ Click on Master Details Menu From Manage Main menu on title bar see the example in

below screen.

Manage | Chegque  Reporks  Tools  Help  Log Out ﬁBuy Mow
| Master Details ||

Cheque Template

Quick Cheque Print
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e user add bank details by click on Master details menu which opens the below form

GE Master Setup

Bank | Signature || .-“-‘-.c:c:uuntT_l,lpe|

Already E izt Accounts
- fii: Bank OF Baroda ™
E Canara Bank List shows the already
- i, HDFC .
i ICIC] BANK added bank and its
i Indian Bark >_ account which are
rﬁt Sarkar Magrik &Ahmedabad Co-Operative Pt Ltd. alrea dy added in the
i SEI
el Vis system.

_/
Refrezh Tree Wiew

Enter a new
bank details
over here

td anage Your Bank Detailz

( Bank Mame : | |

Branch Marme : | |

< Account Mo, ¢ | |

Account Type ! | ------- Select - v|

[ Mew J|[[_save 1 | pdate | | betete |

\

¢ Click on New button to add a new bank details, enter a data and save it for future use.
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t anage our Bank Detail:

Bank Mame : | |

Branch Mame : | |

Account Mo, ¢ | |

Account Type | ------- Select ------- v|

[ Mew 1 [ save J| | Update | | Detete |

¢ If you want to update already entered data then just double click on already enter bank
detail, then go the field i.e. ( Bank Name, Brach Name, Account No. Account Type)
make the necessary change in the form and click on Update for the future use.

e Click on Delete button if you want to delete records which are already entered and
stored into database.

e “Bank Name”, “Branch Name”, “Account No” and “Account Type” are compulsory fields

to add records.
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e Listing of the current bank entries match to your entries to Bank Name for just reference
to fast entries to the system just select and change the data. Using this user can enter
his/her data into the system Fast. For Example, If Bank Of Baroda is Entered than again
that user want to add the another account of same bank so they can just select the bank

name from the list by just one click no need to enter It again.

Aghram Road

BOE

Diriveln

Diriveln

bd aninagar

£. q highway

Sarkan Magrik Ahmedabad Co-Operative Pt Ltd,
Thalte

YWig

e
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How To Add a Signature to the Cheque
o Click on Master Details Menu From Manage Main menu on title bar see the example in

below screen.

Manage | Cheque  Reporks  Tools  Help  Log Out ﬁBuy MNow
| Masker Details ||

Chegue Template

Quick Cheque Print

¢ On Master Details From there is a tab to add a signature on the cheque

| Bank | Signatuie | AccountType |

Already Exizt Signature

Company Marme : | ------- Select e v|

Signature
Campany Mame | |

Signatory | |

[ Now [ [[ save 1] [ updato | || poiete ]

¢ On Company Name field just add your company name and on signatory field add

authorized text.
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e For example,

Company Name o @r Company Pvt. Ltd

g >
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How To Add a New Account Type

e Click on Master Details Menu From Manage Main menu on title bar see the example in

below screen.

Manage | Cheque  Reporks  Tools  Help  Log Out ﬁBuy MNow
| Masker Details ||

Chegue Template

=

Quick Cheque Print

¢ On Master Details From there is a tab to add a new account type, which are not exist

on the system.

| Bark | Signature | AccountType

Already Exist

Account Type : |I:urrents Vl

Add Mew
Account Type @ | |

[ New 1| [ Save ] [ tndate ] || Detete |

e Click on New button to add a new account type and save it, which reflect in the already

exist entries after successfully saved.
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¢ |f you want to update it select from the Already exist account type, change it and update
it.
¢ If you want to delete the already entered account type than just select it and press

delete.
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How To create cheque template:

¢ Click on cheque template Menu Form Manage Main menu on title bar see the example
in below screen.

Manage | Cheque Reporks  Tools  Help  Log Qut ﬁBur Mo
I Master Details

Cheque Template

| Quick Cheque Print

¢ Which takes you to the already exist template list in the system and addition
functionality.

£ Cheque Template List

Termplate List store different cheque layvouts,

“ou can also create the template for your cheque.

[ Wew || Edit || Delete |

Bank OFf Baroda ---- [Currents |

Banlk Of Baroda - [Savings &)

ICICI BAME. ---- [Currents A./c]

ICICI BAME, - [DD]

Indian Bank. ---- [Currents A.4c)

Indian Bank, ---- [Demo Adc]

Indian Bank. ---- [Demol 23]

Indian Bank ---- [Sawings A/c]

Sarkari Magrik Ahmedabad Co-Operative Pwt Ltd. ---- [D D]
SBI ---- [Savings Arc)
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e You can use exist cheque templates for cheque printing and f your bank is new just add
your new bank cheque detail click on New Button and create new cheque template

£8 NewBankTemp
Select Cheque Configuration for Mew Chegque Templates Set Position of Chegue Contains
Bank Mame : |[EEQSRNEE ] Wfidth : l:l Height : l:l

Branch Mame : |BOR ¥-axis Y-axis x-axis T-axis

<

Account Ma, ) Amount in Words 1 I:I I:I ) aAmount l:l I:I

() Armount in Werds 2 I:I l:l
7 J—

- - t ‘

| save ||| meset || showimage | cel
Payee Mame 31/12/99399
Amount in Words1
Amount in Words2

993999999 95

o Select the bank detail from the boxes available with fields respectively for which you
want to set the template.
e and You cannot enter bank details only select from the given list

e You can also set cheque contains “payee name”, “date”, “amount in words1”, “amount in

words2”, “amount” and “length and weight”

o Just select the particular radio button and drag the slider for setting left, right up and
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down position of the particular details.

Techsters Lab

You can also set a font type and size for the details written in cheque. just right click on

the field suppose payee name you find the font dialog box and set it as per you choice.

Faont; Fant ztyle: Size:
Heqular Tu Ok |
3 A
(} tdistral — | | Italic I = et
() Modem No. 20 Bold 12 =
{} Monotppe Corsiva Bold Italic I R—
B M5 Mincho - 15
(} M5 Outlook 18
{} M5 Reference Sans 5% 20 ]
Effects S ample
[ ] Strikeout
[ ] Underline AEBELE
Script;
Westorn b

Your settings are visible on the preview of cheque below the screen.

On clicking of Show Image button system ask you to browse the image of the particular

bank cheque and that will useful to see the same changes on scan copy of your cheque.
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e For example,

£ cheque Template

Select Chegue Configuration for Mew Cheque Templates Set Position of Chegue Contains
Bank Name : |Indian Bank N Wfidth : |00 Height : |350
Branch Name : H-axis  voaxis x-axis  Y-axis
Account Type @ | Curenks Adc w O Payee Name : & Date : D
Account No. ¢ | 202 3 ) Amount in Waords Line 1 ¢ ) amount
() Arount in Wards Line 2
c n! J—
[. Save .] [!set _.l [ml cel
RGN A28 ¢
Payee Marne
B o el AN 0 i e

rrevesuenssenere. AT #ITTGR TAT OR BEARER

; WRUPEEsq e Ea LN T
§ L H. ERT at

§ |ak No.L | tLF.\ llNTLSl ‘

?, ¥ "

gRadd®
Indian Bank

Fad i, sEAgEE - 380 052
Drive In Road, Ahmedabad - 380 052
HMSBR [ipiB000] D051

"9E8 ™ 3800 i k0

¢ Reset Button use to reset the template setting, which goes to black in all fields when
you click on reset button.

¢ To Edit any existing template just select a template name from the list and press edit
button which redirect to the template creating screen just make a changes over there
and save it for future use.

¢ To Delete any existing template just select a template name from the list and press

delete which delete from the list forever from the system.
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e You can set also right-life and up-down position of contains
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Tools for data BackUp/Restore:

¢ Click on Tools main menu available in the title bar and go on with the available tools.

Manage  Cheque  Reports | Tools | Help  LogQut ﬁBuy MNow
| Backup

Restaore

Calculator

e To take BackUp of records which are in the system just click on back up, which take
you to the below screen.

&8l NewBackUp

Specify the path and name of vour backup file by clicking the "Browse" button.

The backup will be created az a mdb file.

Backup ta file : | | | Browse |
W[ anc ]

¢ Now browse the location where you want to put the backup file and press Backup.

e After successfully back up is done your can see the backup file in .mdb format at

your selected location. Your use it by Recovery tool of the system.
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Restore
e To restore the lost data from the back up file, go to Tools menu on the title

bar and select Restore

Manage Cheque Reporks | Tools | Help  LogQut ﬁBuy Mow

I Backup

| Restare |

Calculatar

Qusck Checgas Priat

¢ Browse the .mdb file which is create from the backup for restore the data from the
specific location.

¥ NewRestore

Lacate vour backup copy far restaration, by clicking the "Browse'" buttan.

The existing data will be ovensrate by pour backup copy.

Restare to file : | | [.m-]

esto [ anc ]

e Click on Restore button, to restore the data successfully from the backup file( .mdb)
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Calculate amount:

e Click on Calculator button,

Manage Cheque  Feports | Tools | Help  Logouk ﬁ Buy Now
Backup
Restare
l _E? Calculakar
Quick Cheque Print

e It open up calculator to calculate amount

E calculator g

Edit  Yiew Help
| 0 |
I Backzpace | | CE | | C
M 7 a 9 4 zqrk
A 4 5 E * %
k45 1 2 3 - 144
b+ 1] +- . + =
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Quick Cheque Print Shortcut:

e Button Available on the Home page for Quick Cheque Print

ut ﬁ Buy Mo

Manage Cheque Reporks  Tools  Help L

=

¢ When click on this Quick cheque button its gives and alert that shows no records are

going to save when you are using this quick method of printing.
ACPS E3
' ": Mo Record would be maintain in reports while wou printing with this Quick Facility
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¢ When give Ok it take you to print cheque form shown as below.

Select Your Bank Detals for Printing

Select Bank Mame @ |Bank of Baroda “ Select Account Type ! |Currents v|

Fill 1zzue Cheque Details

Pavee Mame ! |.0.,"H Shah | Already E =izt Payee Mame : |p.fH shah w

Date @ | 26/05/2009 ~ | [DD/MMSYYYY)
Arnount ;. Rs, |45IZIEI | Paise : El

Others
Select Cheque Type

O Cross Cheque O Account Payee @ MNone

Select Signature

Your Signature 1 | For, Techsters Lab v [7] Yes/No

.Plint. E Reset i m

o First user can select bank name from the given list box.

e Same as user can select branch name and account type from the list box.

e User can also select account number from the list box and enter the cheque number in
the text box.

o After that user have to fill cheque details like Payee name if Payee name is already exist
then select from the list box which is given right side.

e User can also select signature from the list box.

e User have to write amount in Rupees in the given text box.

o After that user can select the date in DD/MM/YYYY formate.

¢ User has to select cheque types which are given here like Cross Cheque, Account

Payee and other.
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e And if user wants to write a memo then first click on check box and write into the text
box.
o When user want to print this cheque then click on Print button.

¢ When user click on Reset button that time system will ask question to the user as below

Reset Wil Clear the form Entries, Do You Wank ko Reset 7

L es ] [ Mo ]

e [f user clicks on Yes button all the fields are clear and if click on No button all entry are
same.

o When user click Print Preview button open the below screen which will the display of
cheque preview.

¢ On this page if user wants to go back then click on Back button.

Bac|

25/05/2003
A/H Shah

Twenty Five Thousand Five Hundreds Rupess Only -

2BE00.0™
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o When user clicks on Print button, user will get print of the cheque.

Chegue Print SuccessFully
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To Print Cheque:

e Click on Main Menu Cheque and submenu Print menu on the title bar with the below

example

&8l Advance Cheque Printing System

Manage | Cheque | Reparks  Tools  Help  Log Ouk ﬁBuy Moy

Print ||

Reconcile

e

Quick Cheque Print
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o When user click on Print open the below page

Select ¥our Bank Details for Printing

Select Bank Mame : |E-anl< of Baroda v| Account Mo, ‘990 v|
Select Branch Mame |E.0E. v| Cheque No. : |12345 |
Select Account Type |Currents V|

Fill lzzue Cheque Details

Payee Name ; |Dhara Shsah | Already Exrist Payees Mame |.ﬁ.,.-"H Shah v|
Arnount : Rs, |255DIII | Paise ! EI e R |f|:|r wishal V|
b erno
Date : |25/05/2003 | [DD/MMSAYY) Add Memo
Select Chegue Type thiz iz for testing..

@' Cross Cheque {:} Account Pavee {:} None

[ ][ e[|

e First user can select bank name from the given list box.

e Same as user can select branch name and account type from the list box.

e User can also select account number from the list box and enter the cheque number in
the text box.

o After that user have to fill cheque details like Payee name if Payee name is already exist
then select from the list box which is given right side.

e User can also select signature from the list box.

e User have to write amount in Rupees in the given text box.

o After that user can select the date in DD/MM/YYYY formate.

e User has to select cheque types which are given here like Cross Cheque, Account

Payee and other.
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e And if user wants to write a memo then first click on check box and write into the text
box.
o When user want to print this cheque then click on Print button.

¢ When user click on Reset button that time system will ask question to the user as below

Reset Wil Clear the form Entries, Do You Wank ko Reset 7

L es ] [ Mo ]

e [f user clicks on Yes button all the fields are clear and if click on No button all entry are
same.

o When user click Print Preview button open the below screen which will the display of
cheque preview.

¢ On this page if user wants to go back then click on Back button.

Bac|

25/05/2003
A/H Shah

Twenty Five Thousand Five Hundreds Rupess Only -

2BE00.0™
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o When user clicks on Print button, user will get print of the cheque.

Chegue Print SuccessFully

e When cheque is printed system will give the message to the user for successful

printing.
Manage | Chegue | Reporks  Tools  Help  Logout ﬁBw_.r Mo
I Prink
Reconcile . .
r Bank Detailz for Printing

Select Bank Mame : |E.ank Of Baroda W

Select Branch Mame : |E.0E. w

When user click
on this submenu
open below page
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User can select Bank name,
Branch name, account type,

& Reconcile account no, cheque no from

Set lzzued Cheque Status =1 User can
Status @ (%) Cleared select the
Bank Mame : |E-ank Of Baroda V‘I\
) Cancel status of
Branch Mame : |E.0E. v| ) Destroyed >‘ the cheque
O Bounce from here
fAccount Type ! |Currents V| >‘
) Others | _
Account Ma, |99|:| v|
Motes @ This cheque will be cleared.
Cheque Ma. |12345 YJ/
If user wants to
| save || cancel | .
write a note

then write in
text box.

e User can settle cheque status using this feature.
e User can also select the cheque status from the given list as Cleared, Cancel,
Destroyed, Bounce and Other on this page.

o If user wants to write any note then writes into notes text box.
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¢ When user select all the fields and click on the Save button, all the records will

be saved into the database. And user will get below message from the system

Status Saved Successtully

¢ And if user click on Cancel button then open screen will be closed.
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To View Reports:

¢ When user click on Reports and submenu of reports is Generate Report and

open the below page

E8 Advance Cheque Printing System

Manage Chegue | Reporks | Tools  Help  Log Ot ﬁBuy Mow

I izenerake Report I

e

o When user click on Generate Report open below page for generate report.
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User have to select any of field

which they want to view

&8 Report report like Bank name, Branch

name, Account type, Account

BankMame : ||r'u:|iar'| Bank V| No, Amount, Payee name
Branch MNarme ! |SelectBranch M ame V|
Account Type : |Seleu:t AccountT ype V| >
Account Mo |Seleu:t.f3.a’|: Mo V|
Armount ; |EI
Fayee Mame : |Select Payee Mame V| _/
Date

Date From : | 11/04/2003 |

Date To : [31/03/2010 |

¢ When user can select any field which they want to general report.

e User can click on Generate Report button open below page which has the result

of selected data in the above screen.
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. Record To Display =

identification of cheque status
Cleared : Cancel : Bounce : Others : Destroyed :

Records

Status | Advanced Report|

Bank Mame Branch Mame Account Mo Account Type Cheque Mo Payee Mame lzzue Date Amaunt Cheque Type o
iz ) 5 X 5 5 g O

Indian Batk Driveln a704 Savings &/c 5320125 WuZHYZRYZEYZ wyzMyzsyzeyz | 1240642009 50,000.00 Bearer E

Indian Bark Driveln a704 Savings Afc 523145 AZRYZRYZEVEZ Ruzyzryzavz | 1240542009 4.510.00 Bearer E

Indian Bank Diriveln av04 Savings &/c 98745 Yishal Gavle 14./05/2009 5,320.00 Cross C

Indian Barlk Driveln 222 Currents Ao 22222 WuZRYZRYZEYZ wyzMyzeyzeyz | 1 8/0642009 123.00 Bearer

Indian Bark Driveln 222 Currents &/ 1212 quert 18/05/2003 12122.00 Cross E

Indian Bank Driveln 222 Currents &/c 1212 awerk 18/05/2009 12121.00  Cross E

Indian Bark Driveln 222 Currents A/c 1212 Yishal Gavle 18/05/2003 121.221.00 | Cross E

Indian Bank Drriveln 222 Currents Adc 2323 queert 180542009 3242300 Crozs

Indian Batk Driveln 222 Currents &/c 343 wuZRYZRYZEYZ wyzMyzHyzeyz | 1840542009 34,243.00 Cross

Indian Bark Driveln a704 Savings Adc 536565 Yishal Gavle 18/05/2003 11.00 Eearer

Indian Bank Diriveln 7E8791758 Savings &/c 968701 Sudhakar 15/04/2009 3.800.00 | Bearer C

Indian Barlk Driveln 7E8TH17EE Savings Adc 9E8702 Setro 15042009 15,000.00 | Bearer C

Indian Bark Driveln 7EE7E1758 Savings Al 68703 Zalak. 17/04/2003 1.200.00 | Bearer C

Indian Bank Driveln 7E8791758 Savings &/c 968703 Sudhakar 23/04/2009 5.000.00 | Bearer C

Indian Bank Diiveln TEE791758 Savings Alc 368705 &/H Shah 22/04/2009 10,000.00 | Bearer o

Indian Bank Drriveln FEETI1 758 Savings Alc 968708 Mukesh Bhai 2220442009 10,000.00 | Bearer L

Indian B atk Driveln a704 Savings Adc a704532 WyZHYZRYZHYZ syzMyzHyzeyz | 1270642009 5.000.00 | Bearer C

Indian Bark Driveln 768791758 Savings Adc 365707 Mukesh Bhai 23/04/2003 1.000.00 | Bearer E

Indian Bank Diriveln 7E8791758 Savings &/c 968708 Sudhakar 28/04/2009 2.900.00 Bearer E

Indian Barlk Driveln 7E8791758 Savings Adc 9E8703 Webster Met Link Pyt Ltd - 050542003 45,000.00 Bearer C

Indian Bark Driveln 768791758 Savings Adc 968710 Azhokshah & Co. 17/06/2003 250.00 Bearer g

Indian Bank Thaltei 9327B0789653253 Curents &/c 5623987 Webster Met Link Pwt Ltd  19/05/2009 5228700 Cross

Indian Bank Diriveln 5704 Savings &/c 55555 Wishal Gavle 22/05/2009  [19405/2009 D00 Bearer —

Indian Bank Drriveln 2704 Savings Alc ittt Vishal Gavle 2220542009 200,000.00 Bearer

Indian Batk Driveln a704 Savings &/c 45454 A/H Shah 22/05/2009 2.000.00 Bearer

Indian Bark Driveln a704 Savings Adc 23245 A/H Shah 22/05/2003 3.000.00 Bearer

Indian Bank Diriveln FEITTTT Demo A/c 53877 Demo Demao Dema Dema  22/05/2009 5,320.00 Cross

Indian Bank Driveln TITTETT Demo Alc SE5E5 A/H Shah 22/05/2003 5,329.878.00 Cross

o User will view the all the details of selected fields, here we select bank name as Indian
Bank the on this status tab user can view the all the records of Indian Bank.

¢ In this report use can easily understand by different color like Pink color is for Bounce,
Blue for Cancel, for Destroyed, for Others and for Cleared.
o When user want to take print of this report then click on Print button.
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o When user select another tab Advance Report then open below page.

Recaords
Statys | Advanced Report
T -2~ T B I, I (R
IMain Report |
s
Advance Cheque Printing System Report
BankMame IndianBank Date; May 25,2009
Branch Account| Cheque Payee Issue Chegue
Name Accountio Type Mo Name | Date Amount | T¥P®  |gtatus |Memo | Notes A
Driveln 222 Currents 595745 wyzxyziyz [L2/05/2009 5,320.00| Bearer Destroyved 3
& wyz
XY ZXYZXYE
xyz
Driveln 5704 Savings &0 5320125 | wyzxyzwyz [L2/05/2009) 50,000.00(Bearser Stop
xyz Payrments
KYZHYTHY2 T
®yz
Driveln 8704 Savings A/ [523145 | xyezxyzxyz L2/05/2009)  4,510.00(Bearer Bounce bbb
xyz
XY ZXYZXYE
xyz
Driveln G704 Savings Ao | 95745 Vishal H4/05/2009 5,320.00 Cross Cancel cancel the
Gavle cheque
Driveln 222 Currents 22222 wyzxyziyz [L8/05/2009 123.00 Bearer
& wyz
XY ZXYZXYE
xyz
™
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o If user wants to take print of this report then click on Print button and take print of
this report.

e There are some quick menu for Export report, Print report, Refresh, Go to First
Page, Go to Last Page, Go to Previous page and Go to Next Page, Find text and

Zoom which are available on below page.

Records
Statys | Adwanced Feport

YT

Main Report

—

e When user want to close this system click on Log out menu and close this system.

B

Advance Cheque Printing System

Manage Cheque FReports  Taools  Help ﬁBuy Mow

B3 : . Record To Display ~

identification of cheque statuz




